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To renew a five-year administrative license, you must submit to the designated district administrator completion certificates totaling
125 clock hours of administrative and supervisory continuing education that have been pre-approved by the Minnesota Board of School
Administrators. These hours must have been earned during the five-year period immediately preceding the renewal of the license. “Clock
hours” means hours of actual instruction or supervised group activities in a pre-approved Minnesota administrative and supervisory
continuing education program. Renewal requirements must be met during the five-year period of each continuing license and no clock
hours will carry forward into any subsequent five-year licensure period.

MASSP offers many opportunities for secondary principals to complete the 125 hours requirement for license renewal every five years.
Members are encouraged to design their own professional development roadmap to meet both their professional and personal needs.
Principals can usually complete the license requirement by attending MASSP trainings on a regular basis. For example, by attending
one major conference each year (Winter or Summer), participating in a law seminar each year, attending all division meetings and
joining a principal PLC, members could complete all required hours for license renewal in a five year period.  

The information below is based on past offerings and should be considered a guideline only. Events and clock hours subject to change.
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